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Para. Appendix B: Questions on Notice

1. Notice of questions

A question may only be asked if notice has been given by delivering
it in writing (including by electronic mail) to the Proper Officer no
later than close of the office one clear working day before the day of
the meeting. Each question must give the name and address of the
questioner and must name the relevant Member to whom it is to be
put.

2. Number of questions

At any one meeting no person may submit more than one question.

3. Scope of questions

The Proper Officer may reject a question if in_their-his-er-her opinion:

3.1. it is not about a matter for which the Council has a
responsibility or that affects the Borough;

3.2. itis defamatory, frivolous or offensive;

3.3. it cannot be answered with sufficient accuracy without
unacceptable disclosure of Confidential or Exempt
information;

3.4. the Local Resident seeking to ask a question has previously
withdrawn questions on three consecutive occasions, any
further question from that person will be refused unless that
person confirms in writing that they will be attending the
meeting to ask the question. If that person does not attend
the meeting after confirming they will do so, no further
action will be taken with regard to that question.

3.5. the question has been asked at a previous meeting of the
Council either in the exact or similar form and/or;

3.6. the question concerns a planning matter about which
questions have been posed at the last two (2) meetings of
the same Member body, or at two (2) out of the last three
(3) such meetings;

3.7. the Council has resolved the issue raised and the question
has been brought to a close.
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Record of questions

The Proper Officer will enter each question in a book open to public
inspection and will immediately send a copy of the question to the
Member to whom it is to be put. Rejected questions will include the
reasons for rejection. Copies of all questions will be circulated to all
Members and will be made available to the public attending the
meeting.

Written answers

Any question which cannot be dealt with during public question time,
either because of lack of time or because of the non-attendance of
the Member to whom it was to be put, will be dealt with by a written
answer that is sent to the questioner. The written response will be
included in the minutes with a note that a written response was given
either because of a lack of time or because the relevant Member was
not present.

Response to Questions

7.1. Where the question is discussed and answered during the
meeting, the responses to the questions will not be minuted,
as the Council webcasts its meetings so there is already a
full record of the response. The minutes will state whether
the Member responded to the question or not and will refer
the public to the webcast for the full response.

7.2. If the webcast has failed prior to the start of the meeting, a
summary of the answer will be included in the minutes.



