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MAIDSTONE BOROUGH COUNCIL 

 

GENERAL PURPOSES GROUP 

 
MINUTES OF THE MEETING HELD ON 19 JULY 2013 

 
Present:  Councillor Mrs Hinder (Chairman) and 

Councillors Black, Chittenden, Mrs Gibson, McKay and 

D Mortimer 

 
 

14. APOLOGIES FOR ABSENCE  

 
It was noted that apologies for absence had been received from Councillor 

Mrs Stockell. 
 

15. NOTIFICATION OF SUBSTITUTE MEMBERS  

 
It was noted that Councillor Mrs Gibson was substituting for Councillor Mrs 

Stockell. 
 

16. NOTIFICATION OF VISITING MEMBERS  

 
There were no Visiting Members. 

 
17. DISCLOSURES BY MEMBERS AND OFFICERS  

 

There were no disclosures by Members or Officers. 
 

18. DISCLOSURES OF LOBBYING  
 
There were no disclosures of lobbying. 

 
19. EXEMPT ITEMS  

 
RESOLVED:  That the items on Part II of the agenda be taken in private as 
proposed. 

 
20. MINUTES OF THE MEETING HELD ON 11 JUNE 2013  

 
RESOLVED:  That the Minutes of the meeting held on 11 June 2013 be 

approved as a correct record and signed. 
 

21. APPOINTMENT OF INDEPENDENT PERSON  

 
The Group considered the report of the Head of Legal Services concerning 

the appointment of an Independent Person to assist in dealing with 
complaints of Member misconduct.  It was noted that:- 
 

• Under the provisions of the Localism Act 2011, the Council was 
required to appoint an Independent Person who had to be consulted 
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 2  

before any decision was taken on an investigated complaint of 
misconduct by a Borough or Parish Councillor.  The Independent 

Person could be consulted on other ethical standards issues and by 
a Member who was the subject of a complaint. 

 
• The position was advertised on the Council’s website with a closing 

date of 21 June 2013.  One application was received in response to 

the advertisement. 
 

• No-one who had been a Member or a Co-opted Member of 
Maidstone Borough Council’s Standards Committee within the past 
5 years could be appointed as the Independent Person.  The term 

of office of Mrs Dorothy Phillips, the previous Independent Person, 
had come to an end.  She was not permitted to fill the position 

again until July 2017, due to her past membership of the Borough 
Council’s Standards Committee.  

 

• The meeting had been convened to enable the Group to consider 
the application received, interview the candidate and make a 

recommendation to the Council as to the appointment of an 
Independent Person.  The recommendation of the Group had to be 

agreed by a majority of the Council in order for the appointment to 
be made. 

 

• An allowance of £700 a year would be paid to the Independent 
Person together with reasonable travel and subsistence expenses.  

The cost of these payments could be met from within existing 
budgets. 

 

The Group, wishing to consider the information contained in the exempt 
Appendix to the report of the Head of Legal Services (the application form 

and a reference) and a further reference which had been received, 
interview the candidate and formulate a recommendation to the Council in 
private:- 

 
RESOLVED:  That the public be excluded from the meeting for the 

following items of business because of the likely disclosure of exempt 
information for the reason specified having applied the Public Interest 
Test:- 

 
 Head of Schedule 12A 

and Brief Description 

 
Exempt Appendix to the Report of the 

Head of Legal Services 

1 - Individual 

Interview for the Appointment of 

Independent Person  
 

1 - Individual 

 

Having considered the information contained in the application form and 
references, and interviewed the candidate, the Group:-  
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RESOLVED to RECOMMEND to the COUNCIL:  That Mrs Barbara Varney be 
appointed as the Independent Person until 31 July 2017. 

 
22. DURATION OF MEETING  

 
10.00 a.m. to 10.50 a.m. 
 

 

3



 

D:\moderngov\Data\AgendaItemDocs\5\1\6\AI00016615\$hqfrtd0y.doc 

MAIDSTONE BOROUGH COUNCIL 

 

GENERAL PURPOSES COMMITTEE 

 

11 DECEMBER 2013 
 

REPORT OF HEAD OF FINANCE & RESOURCES  
 

Report prepared by Paul Riley, 

Head of Finance & Resources   

 

1. COUNCIL TAX – TAX BASE 2014/15 
 
1.1 Issue for Decision 

 
1.1.1 This report advises Members of the information currently available on 

the Tax Base for 2014/15 for Council Tax purposes.  It identifies 
potential changes to that Tax Base, particularly those that are 
brought about by the Localisation of Council Tax Support Scheme for 

2014/15.  It also recommends the Tax Base for 2014/15. 
 

1.2 Recommendation of Head of Finance & Resources 
  

1.2.1 That the Committee agree that:- 
 
a) pursuant to this report and in accordance with the Local 

 Authority (Calculation of Council Tax Base) (England) 
 Regulations 2012, the amount calculated by this Authority as its 

 Council Tax Base for the year 2014/15 shall be 55,675.1; 
 
b) in accordance with the Local Authority (Calculation of Council 

 Tax Base (England) Regulations 2012, the amount calculated by 
 this Authority as the Council Tax Base for each Parish area as  

 identified in Appendix B for the year 2014/15, be approved. 
 
1.3 Reasons for Recommendation 

 
1.3.1 Following the ending of the Council Tax Benefit system, as part of the 

Governments Welfare Reforms and the introduction of the 

Localisation of Council Tax Support, new regulations were introduced 
regarding the calculation of the tax base.  These are known as the 

Local Authority (Calculation of Council Tax Base) (England) 
Regulations 2012. 

 
1.3.2 In accordance with the statutory time table a decision on the tax base 

must be made between 1st December and 31st January each financial 

year.   
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1.3.3 The basis of the calculation of the Tax Base is the valuation 

information received from the Valuation Officer and the latest 
information on exemptions and discounts available.  This basic 

information has been collated, for the whole of the Borough area, and 
for individual Parish areas.  Information for the whole area has been 

supplied to the Government for their use in monitoring the Council 
Tax Support Scheme and this Council’s needs baseline which was 
fixed by Central Government in 2013/14 as part of the new system of 

retained business rates. 
 

1.3.4 The tax base figure supplied to Central Government is given at 
Appendix A.  This shows a net tax base of 62,188.4.  It is necessary 
to adjust this figure to account for the estimated level of local council 

tax support for 2014/15 and for any amendments that may occur 
between the current time and the end of 2014/15.  Amendments can 

occur to factors within the tax base calculation including the potential 
for change in the property base of the tax, changes in valuations 
following appeals, changes in the exemptions and discounts awarded.  

Additionally, an adjustment must be made to the allowance for non-

collection.  Each of these factors is separately addressed in this 

report. 
 
1.3.5 It is necessary that a realistic assessment is made of the potential 

changes to the Tax Base for 2014/15 as the effects on the cash flow 
of an under or over recovery of Council Tax income, will fall to this 

Authority.  If the Tax Base is overestimated, there will inevitably be a 
deficit on the Collection Fund which will need to be recovered through 
the Council Tax in the following financial year.  However, during the 

course of the year the borrowing necessary to cover the under 
recovery of the tax would need to be paid for by this Authority.  If the 

tax base is underestimated there will be a surplus on the collection 
fund because the Council will have asked tax payers to contribute 
more than necessary in this financial year.  The surplus would then 

be used to reduce the need for resources in the following year.  It is, 
therefore, very important that a realistic assessment is made of the 

collection rate likely to be achieved in 2014/15, taking into account 
all the factors detailed in Sections 1.4 – 1.6. 

 
1.4 Changes in Property Base 

 

1.4.1 Changes to the property base can occur for two major reasons.  
Firstly the existence of newly constructed or converted properties and 

secondly changes to the band of a property following an appeal by 
the tax payer.  These are considered separately below. 
 

1.4.2 Changes in Number of Properties – The potential for properties 
moving onto the Valuation List essentially comprise two situations.  

Firstly, properties which have currently not been valued for the 
purposes of Council Tax and secondly, new properties which are likely 
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to be built and occupied during the period in question.  Based on 

information currently available, an increase in the Tax Base of 310.9 
i.e. 0.5% may be anticipated.  This will cover approx 347 new 

properties coming on to the list.   
 

1.4.3 Changes in Valuation Bands – It is likely that there will be a 
minimal number of outstanding appeals lodged with the Valuation 
Officers.  Based on previous experience of the likely incidence of 

reductions in valuation bands as a result of appeals, there may be a 
marginal but insignificant reduction in the overall Tax Base.  It is 

considered reasonable to make no adjustment for this factor. 
 

1.5 Changes in Exemptions and Discounts 

 
1.5.1 Since the introduction of Council Tax there has been a gradual 

increase in the number of exemptions and discounts along with 
irregular fluctuations.  Additionally, a proportion of new properties 
coming onto the Valuation List will be entitled to exemptions or 

discounts.  An increase equivalent to the 2013/14 increase would be 

0.1% or 62.5 and this level is proposed in this report. 

 
1.5.2 With the commencement of the welfare reforms brought about by 

legislation such as the Welfare Reform Act 2012, the system of 

Council Tax Benefit was abolished from 1st April 2013.  It has been 
replaced by a local system of council tax support that will be granted 

to applicants as a discount.  On 21 November 2012 Cabinet 
considered and approved the Local Council Support Scheme (LCTS) 
for Maidstone.  In line with the provisions of the new scheme a 

calculation has been made of the necessary level of discount likely to 
be granted, given the current level of discount granted.  This 

adjustment is estimated as 6,199.3 after an allowance for an increase 
in applicants during 2013/14. 
 

1.6 Allowance for Non-Collection 
 

1.6.1 For the purposes of the Council Tax Base for the current financial 
year, an allowance for non collection of 1% was agreed.  Based on 

latest collection information, it is recommended that the same non-
collection rate be maintained for 2014/15.  
 

1.7. Local Discretion on Discounts and Exemptions 
 

1.7.1 As part of the Local Government Finance Act 2012 which introduced 
the requirement for a LCTS scheme, changes were also made to the 
flexibility at a local level to set exemptions and discounts.  The LCTS 

scheme agreed by Cabinet on 21 November 2012 has been set in 
agreement with all major preceptors (Kent County Council, Kent 

Police Authority, Kent and Medway Fire and Rescue Authority).  As 
part of the agreement some exemptions have been changed under 
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the new flexibilities.  As these changes are now reflected in the base 

figure given at paragraph 1.3.4 no further adjustment is required this 
year. 

 
1.8 Overall Assessment 

 
1.8.1 Attached at Appendix A is a summary of the Tax Base as supplied to 

the Government in October 2013 in accordance with statutory 

requirement.  The following table includes an assessment of changes 
in the property base, changes in exemptions and discounts and the 

provision for non-collection, as detailed in sections 1.4 to 1.7 above. 
 

   

Tax Base as per Appendix A  62,188.4  
1.4    Movement in property Base  310.9  

1.5.1 General movement in exemptions & discounts  -62.5 
1.5.2 Council Tax Support for 2014/15 
1.6    Allowance for non-collection 

 -6199.3 
-562.4 

  55,675.1 

   

 
 
 Based on these assessments, the estimated Tax Base for 2014/15 is 

55675.1.  This represents an increase of 0.94% over 2013/14.  
 

1.9 Tax Base - Parish Areas  
 

1.9.1 Based upon the Tax Base data in Appendix A, a calculation has been 

made for each Parish area.  A summary of the figure for each parish 
is given at Appendix B.   

 
1.9.2 The figures given at Appendix B show the gross tax base, an 

adjustment to allow for the local council tax support scheme and an 

adjustment for non-collection.  In prior years the figures have also 
been adjusted for changes in the tax base during the year.  

Experience has shown that these estimated in year adjustments are 
not accurate at the level of an individual parish.  For 2014/15 the 

figures have been calculated with no in year adjustment which will 
enable a more stable tax base for parish areas. 
 

1.10 Alternative Action and why not Recommended 
 

1.10.1 The setting of the Tax Base is statutory and therefore there is no 
alternative to Members considering this report.  However, it is 
possible for a more optimistic view to be taken on the potential 

changes to the Tax Base.  This is not recommended as an increase in 
the Tax Base would affect the cash flow of this Authority and, if not 

achieved, would result in an increase in costs through reduced 
investment income. 
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1.11 Impact on Corporate Objectives 

 
1.11.1 The Tax Base is an integral part of the Council Tax collection process 

which is a basic financial function of this Authority.  It is essential for 
the efficient funding of all Local Authorities in the area.  The income 
received from Council Tax, within the overall context of the budget 

process, provides resources for the provision of all this Authority’s 
services. 

 
1.12 Risk Management  

 

1.12.1 The major risk relates to any potentially optimistic assessment of the 
Tax Base, as this would lead to cash flow problems, during the year.  

As a direct consequence this would reduce investment income. 
 

1.12.2 However, increased balances on the Collection Fund, when fed into 

the overall budget process, can produce yearly variations which need 

to be managed as part of the Budget Strategy. 

 

1.13 Other Implications  
 

1.13.1 

1. Financial 

 

X 

2. Staffing 

 

- 

3. Legal 

 

- 

 

4. Equality Impact Needs Assessment 

 

- 

 

5. Environmental/Sustainable Development 

 

- 

6. Community Safety 

 

- 

7. Human Rights Act 

 

- 

8. Procurement 

 

- 

9. Asset Management 

 

- 

 

 
1.13.2 The setting of the Tax Base is an essential part of the budget process 

and is required by legislation.  Any increase in the Tax Base 

effectively means that the cost of services provided by this Authority 
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and others in the area is being funded by more Council Tax payers 

and would effectively reduce the Council Tax burden on each tax 
payer.  This relationship however must be realistic in that any 

underachievement on the collection of Council Tax will mean a result 
in cash flow problems for this Authority and a loss of investment 

income. 
 
1.14 Relevant Documents 

 
1.14.1 Appendices 

 
Appendix A – Calculation of the Tax Base October 2013 
Appendix B – Individual Parish Tax Base Calculation 

 
1.14.2 Background Documents 

 
None. 
 

 

 
 

 
 
 

 
IS THIS A KEY DECISION REPORT? 
 

Yes                                               No 
 

 
If yes, when did it first appear in the Forward Plan?  

 
………………………………………………………………………………………………………………………….. 
 

 
This is a Key Decision because: ……………………………………………………………………….. 

 

……………………………………………………………………………………………………………………………. 
 

 
 

Wards/Parishes affected: ………………………………………………………………………………….. 
 
…………………………………………………………………………………………………………………………….. 

 

X 
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CALCULATION OF COUNCIL TAX BASE BY PARSIH AREA

APPENDIX B

Parish Tax Base

LCTS 

Discount in 

Tax Base

Net Tax 

Base after 

LCTS 

Discount

Movement 

in Property 

levels

Movement in 

Discounts & 

Exemptions

Allowance 

for non-

payment

Final Tax 

Base for 

2014/15

Barming 752.50 -31.90 720.60 -7.20 713.40

Bearsted 3,710.10 -172.30 3,537.80 -35.40 3,502.40

Boughton Malherbe 230.20 -12.90 217.30 -2.20 215.10

Boughton Monchelsea 1,319.10 -79.40 1,239.70 -12.40 1,227.30

Boxley 3,928.40 -131.50 3,796.90 -38.00 3,758.90

Bredhurst 183.10 -14.80 168.30 -1.70 166.60

Broomfield 738.80 -38.90 699.90 -7.00 692.90

Chart Sutton 432.30 -34.60 397.70 -4.00 393.70

Collier Street 360.90 -12.90 348.00 -3.50 344.50

Coxheath 1,607.20 -156.40 1,450.80 -14.50 1,436.30

Detling 387.20 -33.60 353.60 -3.50 350.10

Downswood 875.40 -55.90 819.50 -8.20 811.30

East Sutton 140.80 -2.60 138.20 -1.40 136.80

Farleigh East 704.40 -59.10 645.30 -6.50 638.80

Farleigh West 228.70 -16.20 212.50 -2.10 210.40

Harrietsham 939.40 -83.20 856.20 -8.60 847.60

Headcorn 1,592.50 -131.00 1,461.50 -14.60 1,446.90

Hollingbourne 457.80 -36.80 421.00 -4.20 416.80

Hunton 319.30 -18.60 300.70 -3.00 297.70

Langley 537.10 -59.20 477.90 -4.80 473.10

Leeds 360.20 -44.40 315.80 -3.20 312.60

Lenham 1,478.30 -125.40 1,352.90 -13.50 1,339.40

Linton 260.40 -16.90 243.50 -2.40 241.10

Loose 1,152.40 -62.70 1,089.70 -10.90 1,078.80

Marden 1,641.60 -168.40 1,473.20 -14.70 1,458.50

Nettlestead 354.60 -55.10 299.50 -3.00 296.50

Otham 230.00 -20.30 209.70 -2.10 207.60

Staplehurst 2,390.70 -152.20 2,238.50 -22.40 2,216.10

Stockbury 335.90 -32.00 303.90 -3.00 300.90

Sutton Valence 684.90 -46.40 638.50 -6.40 632.10

Teston 324.00 -19.10 304.90 -3.00 301.90

Thurnham 544.50 -11.70 532.80 -5.30 527.50

Tovil 1,323.00 -165.60 1,157.40 -11.60 1,145.80

Ulcombe 404.50 -21.10 383.40 -3.80 379.60

Yalding 1,040.50 -110.60 929.90 -9.30 920.60

Precepting 31,970.70  2,233.70-    29,737.00  -              -                  297.40-        29,439.60    

Bicknor 45.40 -5.30 40.10 -0.40 39.70

Frinsted 79.00 -2.90 76.10 -0.80 75.30

Hucking 31.20 -2.30 28.90 -0.30 28.60

Otterden 88.00 -1.90 86.10 -0.90 85.20

Wichling 60.80 -2.00 58.80 -0.60 58.20

Wormshill 102.80 -6.20 96.60 -1.00 95.60

Non-Precepting 407.20        20.60-          386.60        -              -                  4.00-            382.60          

Areas without Parish 29,810.50  3,945.00-    25,865.50  310.90        62.50-             261.00-        25,852.90    

MBC Total 62,188.40  6,199.30-    55,989.10  310.90        62.50-             562.40-        55,675.10    
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MAIDSTONE BOROUGH COUNCIL 

 

GENERAL PURPOSES GROUP 

 

WEDNESDAY 11 DECEMBER 2013 

 

REPORT OF HEAD OF POLICY AND COMMUNICATIONS  

 
Report prepared by Caroline Matthews   

 

 

1. NOMINATIONS TO OUTSIDE BODIES 

 

1.1 Issue for Decision 
 

1.1.1 To consider nominations received for Outside Bodies. 
 

1.2 Recommendation of the Head of Policy and Communications 
 

1.2.1 That the nominations set out in the report be considered by the Group. 
 

1.3 Reasons for Recommendation 
 
1.3.1 The nominations to Outside Bodies to be made are listed below.  

Copies of the Nomination Forms received are attached at Appendix A 
and copies of the Job Specifications are attached at Appendix B. 

 
1.3.2 Parking & Traffic Regulation Outside London Adjudication Joint 

Committee (PATROLAJC) 
 
Vacancy: 1 x Committee Member 
 
The term of office starts with immediate effect until 7th September 
2017 
 

Nominations have been received from Councillors Alistair Black and 
Peter Parvin. 
 
Recommended: That the Group make an appointment to the vacancy 
with PATROLAJC. 
 

1.3.3 Action for Communities in Rural Kent 
 
Vacancy: 2 x Committee Members 
 
The term of office starts with immediate effect until 31st August 2014. 
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Nominations have been received from Councillors Rodd Nelson-Gracie 
and Daphne Parvin. 
 
Recommended: That the Group make an appointment to the 
vacancies with the Action for Communities in Rural Kent. 
 

1.3.4 Maidstone Area Arts Partnership 
 
Vacancy: 2 x Committee Members 
 
The term of office starts with immediate effect until 21st May 2014. 
 
A nomination has been received from Councillor Jenni Paterson. 
 
Recommended: That the Group make an appointment to one of the 
vacancies with the Maidstone Area Arts Partnership. 
 

1.3.5 Voluntary Action Maidstone 
 
Vacancy: 2 x Committee Members 
 
The term of office starts with immediate effect until 6th September 
2015. 
 
Nominations have been received from Councillors Bryan Vizzard and 
Richard Ash. 
 
Recommended:  That the Group make an appointment to the 
vacancies with the Voluntary Action Maidstone. 
 

1.3.6 Other Vacancies 
 
Members of the Group will note that there are currently fourteen 
organisations and seventeen vacancies.  Should the Group make 
appointments to all of those detailed above, then there will still be 
eleven vacancies.   
 

1.4 Alternative Action and why not Recommended 
 
1.4.1 The Group could decide not to appoint to Outside Bodies but this is not 

recommended as representation within the Community is an important 
role. 

 
1.5 Impact on Corporate Objectives 
 
1.5.1 Appointing to the Outside Bodies in the report will allow Councillors to 

act as advocates for community issues and represent the Council on 
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bodies that make a difference to the local community.  This supports 
the corporate priority of corporate and customer excellence and, in 
particular, the outcome, to ensure vulnerable people are assisted. 

 
1.6 Risk Management  

 
1.6.1 The Group will need to consider the potential risk to the Council’s 

reputation when making appointments to the bodies listed.  A Scrutiny 
Review of Outside Bodies identified the importance of monitoring 
appointments and ensuring Members are fully aware of the role 
required. 

 
1.7 Other Implications  

 
1.7.1  

1. Financial 
 

 
 

2. Staffing 
 

 
 

3. Legal 
 

 
 

4. Equality Impact Needs Assessment 
 

 
 

5. Environmental/Sustainable Development 
 

 

6. Community Safety 
 

 

7. Human Rights Act 
 

 

8. Procurement 
 

 

9. Asset Management 
 

 

 
1.8 Relevant Documents 
 
1.8.1 Appendices  

 
Appendix ‘A’ – Copies of Nomination Forms Received 
 
Appendix ‘B’ – Copies of Job Specifications for those Outside Bodies to 
be appointed to.   
 

1.8.2 Background Documents  
 
None 
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IS THIS A KEY DECISION REPORT?  THIS BOX MUST BE COMPLETED 

 

 
Yes                                               No 
 
 
If yes, this is a Key Decision because: …………………………………………………………….. 
 
……………………………………………………………………………………………………………………………. 
 
 
Wards/Parishes affected: ………………………………………………………………………………….. 
 
…………………………………………………………………………………………………………………………….. 

 

X 
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