Outside Bodies - ‘Job Specification’ Form

Name of Organisation

Action with Communities in Rural Kent

Type of Organisation e.g.
charity

Contact Detalls

Charity
Name
Miranda Hayes
Address
The Old Granary
Penstock Hall Farm
Canterbury Road
East Brabourne
Kent TN25 5LL
Telephone
number 01303 813790
Email
Miranda.hayes@ruralkent.org.uk.
Website
www.ruralkent.org.uk

| Mission and Objectives of
Organisation

A registered charity which exists to improve
the quality of life for local communities and
to encourage the development of thriving, -
diverse and sustainable communities
throughout Kent and Medway.

Role and responsibility of the
Council representative? (e.q.
Observer, Trustee, Director)

Observer

What do you hope to achieve
through the relationship?

To observe on behalf of Maldstone Borough
Council

How often does the
Organisation meet?

One‘per year - usually September

Desirable skills and experience
from the Council's
representative

A knowledge of rural policies, strategies and
to be a rural advocate at LA level

Terms of Reference Attached?

Any other information the
Organisation wishes to add?
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OUTSIDE BODIES — JOB SPECIFICATION FORM

DATE 8 October 2013
NAME OF ORGANISATION Maidstone Relief in Need Charities
TYPE OF ORGANISATION, eg Charity
Charity
CONTACT DETAILS NAME:
Debbie Snook — Clerk to the Trustees
ADDRESS

Maidstone Borough Council
Maidstone House

King Street

Maidstone

Kent ME15 61Q

TELEPHONE NO:
01622 602030

EMAIL:
debbiesnook@maidstone.gov.uk

WEBSITE:
N/A

Mission and Objectives of
Organisation

To relieve either generally or individually persons resident in
the former Borough of Maidstone who are in conditions of
need, hardship or distress. The former Borough is the
Borough as constituted prior to local government
reorganisation in 1974.

The main activity in relation to this objective is the making of
grants of money to individuals and organisations.

Role and responsibility of the
Council representative eg
Observer, Trustee, Director

Trustee

What do you hope to achieve
through the relationship?

The relationship is historic and governed by the Scheme for
the Regulation of the Charities. Persons nominated by the
Borough Council should bring special knowledge of the area
of benefit to the body of Trustees.

How often does the Organisation
meet?

Two or three times a year, usually at 10.30 a.m. on a Friday.

Desirable skiils and experience
from the Council’s representative

» Knowledge of the system of State benefits — desirable
but not essential.

* Knowledge of the law and financial procedures
relating to and governing charities - desirable but not
essential.

Terms of Reference Attached?

See above.

Any other information the
Organisation wishes to add?

The Scheme for the Regulation of the Charities states that the
Trustees shall be persons who through residence, occupation

or employment, or otherwise, have special knowledge of the

former Borough of Maidstone. The Nominative Trustees may
be but need not be Members of the Council.







CIYEETHE IN MULE

South East Employers

THE ROLE AND PROFILE OF A COUNCILLOR REPRESENTATIVE
SERVING ON SOUTH EAST EMPLOYERS

There are 111 full representative appointees who have voting rights and the period of office
is for one year {renewable on a yearly basis as required by the council).

1.

Kay Role

o

To be the democratic representative for your council acting as the link between
South East Employers and the member council.

Provide the strategic direction for the development, implementation and evaluation
of the SEE Business Plan,

Key Accountabilities

W

To act as the representative and amhbassador for SEE within your council, across
the south east region and nationaily with local government central bodies.

To ensure the interests of your council are represented at the formal meetings of
SEE.

Provide the strategic lead for SEE around employment, governance and [ocal
government improvement initiatives and the defivery of the business plan
objectives. '

FProvide strategic direction for policy development and promoticn of new products,
initiatives and programmes that support local government improvement,
improvement within their council, and enhance the reputation of SEE.

Collectively or individually lobbying on behalf of SEE around employment and
improvement initiatives and themes that support the collective interests of member
councils,

To provide effective scrutiny and accountahbility of the development, implementation
and delivery of the SEE business plan objectives.

Key Skills

B

Communication
- Communicate the interests of their councils o SEE
-~ Communicate the interests of SEE to their councils

Scrutiny and Challenge
- Consider and investigate broad policy issues as members of SEE

- Challenge processes, people and decisions in an objective and constructive

manner

1

T:AlntranetAdmin\RepresentationWWlaster docs for reps\Councillor role profile.doc
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Outside Bodies - ‘Job Specification’ Form

Name of Organisation

PATROL Adjudication Joint Committee

Type of Organisation e.g.
charity

Joint Committee

Contact Details

Name Louise Hutchinson
Head of Service
Address
Barlow House, Minshull
Street, Manchester, M1 3DZ
Telephone
number 0161 242 5270
Email
thutchinson@patrol-uk.info
Website
www.patrol-uk.info

Mission and Objectives of
Organisation

See attached

Role and responsibility of the
Councll representative? (e.q.
Observer, Trustee, Director)

See attached

What do you hope to achieve
through the relationship?

- Membership of the Joint Committee is
required for councils to undertake civil
enforcement of parking in order that they
can access independent adjudication.
Member councils are required to nominate
a councillor representative

How often does the
Organisation meet?

1 annual full meeting in September plus 2
executive sub committee meetings

Desirable skills and experience
from the Council’s
representative

Awareness of traffic management

Terms of Reference Attached?

Yes

Any other information the
Organisation wishes to add?

No
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Technology is central to the whole operation. A new case management system introduced in
20086 has enabled the tribunal to handle cases and communicate with all parties in a more
effective way. The Traffic Penalty Tribunal is actively working with councils and IT suppliers to
promote electronic transfer of evidence which will provide efficiency savings for both councils and
the tribunal.

For more information

For more information about The Traffic Penalty Tribunal, members are requested to:

Visit the tribunal’s web site at www.trafficpenaltytribunal.gov.uk.
Refer to the Adjudicators Annual Report — copies are routinely circulated to new
counciliors

« Contact the Head of Service who will be pleased to provide additional information or
arrange a visit to the Manchester offices. ‘

¢ Members are welcome to participate in any tribunal events e.g. councll induction events or
council user groups.

" a Background to the Joint Committees

The PATROL Adjudication Joint Committee, formerly the National Parking Adjudication Setvice
Joint Committee, has been established to enable Councils having Civil Enforcement Area Orders
to exercise their functions under Section 81 of the Traffic Management Act 2004 and Regulations
17 and 18 of the Civil Enforcement of Parking Contraventions (England) General Regulations
2007. These functions are exercised jointly with the other councils in accordance with the
requirements of Regulation 16 of the Civil Enforcement of Parking Contraventions (England)
General Regulations 2007.

The functions exercised by the PATROL Adjudication Joint Committee on behalf of its constituent
councils are appointing independent adjudicators to the Traffic Penalty Tribunal, providing these
adjudicators with administrative staff and accommodation and providing hearing vehues. Its remit
in relation to the Tribunal is limited to these matters. The Joint Committee also undertakes
such other associated functions as the Participating Authorities may lawfully arrange Joint
Committee to perform as they from fime to time consider appropriate.

The Agreement that regulates the setting up of the Joint Committee provides for one
Representative for each constituent Council. Members of the Joint Committee need not be an.

" “Executive Member” of their Council, but this is a matter for each Council to decide. If the

nominated Representative cannot attend the meeting, provision is made for a named substitute to
attend in hisfher place.

In 2006 with the introduction of civil bus lane enforcement, it was agreed that there would be an
integrated tribunal for parking and bus [ane enforcement. However, there must be a separate
Joint Committee, the Bus Lane Adjudication Service Joint Committee until such time as both areas
of enforcement are governed by the same legislation i.e. the Traffic Management Act 2004,

Where councils enforce bus lanes, they are required o become a member of the Bus Lane
Adjudication Service Joint Committee.

|
]
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5. Joint Committee Meetings

The annual meeting of the PATROL Adjudication Joint Committee takes place in September each
year in the Birmingham area. The next scheduled annual meeting is 21* September 2010.

In addition the Joint Committee has established an Executive Sub Committee which meets twice a
year in January and June, again in the Birmingham area. Where possible, Bus Lane Adjudication
Joint Committee meeting are scheduled to coincide with the January, June and September
meetings.

The PATROL Adjudication Joint Committee has also established an Executive Sub Committee
(Wales) with specific reference to matters arising from the separate regulatrons for the civil
enforcement of parking in England and Wales.

In addition to local authority councillors and officers, the Joint Committee meetings are attended

by the Chief Adjudicator, Chair of the Advisory Board and Head of Service. Local authority officers

are also welcome fo attend.

EMembers are encouraged to attend in order to broaden their appreciation of the functions of the
-Joint Committee.

Notices and papers in respect of Joint Committee meetings are issued by the Lead Authority.
Please note that, in the interests of efficiency, papers will only be issued to councillors who have
confirmed that they wish to attend.

In addition, a full set of papers will be sent to the Chief Executive of each council for reference
purposes. Papers for the meetings are posted on the Manchester City Council's web site under
Council Meetings and Minutes or through the following link.

htto:/fwww,. manchester.gov. uk/site/scripts/meetings committees. php?headerlD=52

Any queries in relation to meetings can be addressed to the Head of Service.

6. l.ead Authority and Lead Officer Role

. Because the Joint Committees have no corporate status and cannot therefore contract, one of the
/ constituent Councils has been appointed Lead Authority to enable goods and services to be
provided on behalf of the Joint Committees. The responsibilities of the Lead Authority are set out
in the Joint Committee’s agreement and within the Scheme of Delegation. Initially Manchester has
been appointed the Lead Authority.

The Joint Committees have delegated decision making in relation to the majority of day to day
matters to a “Lead Officer” (initially the Lead Officer is the Chief Executive of Manchester) or to the
Chief Parking Adjudicator/Bus Lane Adjudicator, depending on the subject matter. For the most
part the Head of Service of Joint Committee Services acts on behalf of the “Lead Officer”.

Except in the case of urgent business, the Lead Officer, in exercising the functions delegated to
him, is required to consult with an officer working party (the Advisory Board) comprising the Lead
Officer plus up to eleven people, including: seven representatives of local authorities with at least
one representing: an English Authority; a Welsh Authority; a District Council; a County Council; a
Unitary or Metropolitan Council and a bus lane enfarcement council. Representatives of the
Department for Transport and National Assembly for Wales have been appointed members of the-

.5
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